5

Journal of Border Security and Management

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]General rules for the articles' formatting

Language of the paper: English.
Recommended volume of the paper is 7 to 10 pages.
Apply the following formatting: A4 paper size, MS Word format file, Cambria font, all margins set at 2.5 cm (25 mm), line spacing in the body text 1 (Single, Justified). 
Indent at the beginning of the paragraph: 1.00 cm.
Do not insert the page numbers.

	The structure of a paper
	Font Size
	Font face
	Text alignment

	Title of paper 

	18 pt
	Caps Lock
Bold, 14 pt

	Centred

	Author(-s) of paper 
 First name, surname 
	16 pt
	Bold, Regular
	Centred

	Affiliation 
Scientific or academic degree, position, institution, e-mail, telephone, city, country 
	12 pt
	Regular
	Centred

	Abstract 
About 200 words
A brief synopsis of the novelty and research problem. The purpose of the investigation, the tasks, the main techniques employed (including a synopsis of the study design), the main findings that answer the particular questions posed (including quantitative summaries or comparisons), and the main interpretations or conclusions reached should all be included in the abstract.
	12 pt


	Bold (title)
Italic(text)
	Justified

	Keywords
 (at least 5, presented in the alphabetical order)
	12 pt

	Bold (title)
Italic(words)
	Justified

	Introduction 
Research topics, time frame, methodology, goals and objectives of a paper, hypothesis, etc.
	14 pt


	Bold(title)
Regular (text)

	Centred (title)
Justified (text)

	Body 
	14 pt
	Regular
	Justified

	Subtitle of the body (if necessary) 
	14 pt
	Bold
	Centred

	Conclusions and suggestions 
(up to 10 % of total volume of paper)
	14 pt
	Bold (title)
Regular (text)
	Centred (title)
Justified (text)

	References 
For citations use APA 7th edition, which was published in 2020 and is mainly utilized in the social sciences and education. It emphasizes inclusive, concise, and understandable writing and employs an author-date citation system. Use transliteration to convert to Latin letters; Cyrillic letters are not permitted.
	12 pt
	Bold (title)
Regular (text)
	Centred (title)
Justified (text)





[bookmark: _GoBack]PAPER TITLE IN CAPITAL LETTERS [18 pt., Bold]
Name Surname1, Name Surname2 [16 pt., Bold]
1First affiliation, city, country [12 pt., Regular]
E-mail:
2Second affiliation, city, country [12 pt., Regular]
E-mail: 

Abstract. [12 pt., Bold] Text (about 200 words). [12 pt., Italic, Justified]. The abstract must succinctly summarize the research’s main findings. The stud’s purpose, primary tasks, primary methodology (including a brief description of the study design), significant findings that address the particular issues posed (including quantitative summaries or comparisons), and primary interpretations or conclusions should all be included in the abstract. 

Keywords: (at least 5) border checks, crucial element, document checks [12 pt., Italic, Justified]
Introduction [14 pt., Bold]
Text [14 pt., Regular, Justified]. The article’s scientific topic, innovation, current scientific methodology, research period, purpose and tasks of the publication, research techniques, hypothesis, and important findings are all indicated in the introduction. 
……………………………………………………......................................................
……………………………………………………………………………………………………………………………………………………………………………………
Subtitle of the body [14 pt., Bold]
Body [14 pt., Regular, Justified] ……………………………………………………….
…………………………………………………………………………………………
…………………………………………………………………………………………

Body text of an article has to be formatted in Cambria font size 14 pt., single spaced. The article should be no less than 5 and no more than 10 pages long, including references and appendices (if necessary).
More specific instructions for depicting the formulae, tables and pictures are the following:
1. Equations and formulae should be typed in plain text or MathType [14 pt., Regular, Cambria], and numbered consecutively with Arabic numerals in parentheses on the right-hand side of the page (if referred to explicitly in the text). They should also be separated from the surrounding text by one space line. Formulae should be numbered (1), (2), (3), etc., and referred to in the text according to their numbers.
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where	a – description of the first variable, unit (if applicable);
	b – description of the second variable, unit (if applicable);
	c – description of the third variable, unit (if applicable).

2. Tables and figures should be placed in the body of the paper close to their citation. For enumeration, use Arabic numbers and type captions with an initial capital only (e.g., Table 1, Table 2, etc.). Use font 12 pt. bold, centred for table caption, and font 12 pt. regular for the rest of table information, legend and source. 
Table 1 Example table [14 pt., Bold] (Compiled by the author)
	Statistics
	Duration
	Work experience
	Personnel-resource
	Personnel- value
	Providing training

	Valid
	169
	170
	170
	170
	170

	Missing
	1
	0
	0
	0
	0

	Mean
	7.89
	3.25
	0.46
	0.68
	0.34

	Median
	9.04a
	3.84a
	0.46a
	0.68a
	0.34a

	Mode
	10b
	5
	0
	1
	0

	Std. Deviation
	3.261
	1.853
	0.500
	0.469
	0.473


a. Calculated from the grouped data
b. Multiple modes exist. The smallest value is shown

Regarding the title, legend, and source of figures, follow the same guidelines as those specified for tables. Additionally, keep in mind that the article will be printed in black and white when selecting the colours of the figures. Figure 1 is intended to illustrate the positioning of a figure. Please keep in mind the distinction between tables and figures: tables contain only alphanumerical characters with no graphical elements. 
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Fig. 1 Indicators characterising small enterprises in Latvia and in the European Union in 2017 [14 pt., Bold] (Kotane, 2016)
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